
 
 

Position Description 
 

Position Title:  Campus Police Officer 

Department:  Campus Police 

Position Code:  K0335 

Date Prepared:  4/27/18 

FLSA Status:  Exempt  Non-Exempt          Full Time:  Yes   No  

              

JOB SUMMARY: 

The Campus Police Officer reports to the Assistant Chief of Campus Police and is a key part of 

the professional presence and service mandated by seminary leadership, and provided by 

Campus Police.  The Campus Police Officer is responsible for all aspects of the seminary’s daily 

security and safety.  This is an armed position that requires the ability to qualify as a sworn 

special police officer with arrest powers established by the Kentucky State Revised Statutes 

(KRS 95).  The incumbent(s) is responsible for providing quick response to “calls for 

assistance”, including emergency situations. 

 

ESSENTIAL JOB FUNCTIONS: 

The employee in this position will have the following essential job functions: 

 Provide professional, trained armed security 24/7 for all seminary personnel, guests and 

visitors as well as seminary property, i.e. buildings, equipment, intellectual property 

 Must be able to pass a seminary approved firearm qualification course 

 Manage building access control systems including lock/unlock protocols and key control 

 Maintain regular but random patrols of the campus throughout each shift 

 Provide special armed security service for Chapel, graduation and other events held on 

campus 

 Effectively and efficiently interact with all members of the seminary community as well 

as its guests and visitors; utilize effective crowd techniques; and deal professionally and 

firmly with protestors and individuals(s) intent on harming persons or property 

 Make decisions that can/will affect the constitutional rights of individuals established by 

the U.S. Constitution and/or federal, state and local regulations 

 Interact professionally and efficiently with outside agencies (federal, state, local) when 

situations require their presence and assistance 

 Must be able to pass a seminary approved CPA/First Aid/AED course 

 

Performs other duties as may be assigned by supervisor. 



EDUCATION: 

The person in this position should have a minimum of four (4) years of post-secondary 

education.  Relative experience in a law enforcement capacity may substitute for the education 

preference. 

 

EXPERIENCE: 

The person in this position will have a minimum of 10 years of law enforcement experience; 

must be competent in the use of a variety of firearms; and must have excellent communication 

and “people” skills. 

 

SUPERVISION: 

The person in this position will supervise, as directed, hired security officers and civilian staff 

persons. 

 

The person in this position will report to the Assistant Chief of Campus Police. 

 

WORK ENVIRONMENT: 

The person in this position will work in a normal office environment and all outdoor weather 

conditions; incumbents are on call 24/7; must be able to effectively control large crowds, 

distraught individuals, protestors, and others intent on inflicting harm to people and/or property; 

and must effectively work with Metro Louisville services called to campus. 

 

EQUIPMENT: 

The person in this position will use the following equipment:  firearms (shotgun, handgun, taser 

and assault rifle), restraint equipment, crowd control devices, radio, vehicle, devices/tools 

applicable to alarm systems, cell phone, patrol bike, ATV and any other equipment assigned by 

supervisor, computer, calculator, and copier/fax/scan equipment. 

 

 


