
 
 

Children’s Department 
Policies and Procedures 

Mission Statement: 
The Health and Recreation Center’s Children’s Department is dedicated to serving the seminary 
community by providing a safe and nurturing environment to assist children in developing 
physically and spiritually.  

A parent may not place their child in childcare if:  
 The child has a fever of at least 100 degrees.  
 The child has a runny nose, with colored (yellow or green) mucus.  
 The child has diarrhea. 
 The child has a persistent cough.  
 The child is visibly ill. 
 A sibling or parent of the child currently has or recently had a contagious sickness.  

Expectations of Children while in Childcare: 
 A child must show respect for teachers, other children, and the property of SBTS in speech and 

action, failure to do so will result in a time out and the possibility of being sent home.  
 A child is not permitted to hit, kick, bite, or cause harm to others. Doing so will result in a time 

out and the possibility of being sent home.  
 If a child bites others, he or she may be dismissed from the program for two weeks. 
 If a child cries for 15 minutes and shows no signs of being consoled, the parent will be notified 

and expected to pick up their child.  

Possessions:  
 Please label every possession that your child brings to childcare, this includes; diaper bags, 

bottles/cups, pacifiers, and snacks.  
 Please bring extra diapers/pull-ups and a change of clothes for your child who is 3 or younger.   

Check-in & Pick-up: 
 Children are allowed to attend regular Morning Childcare up to three times per week according 

to state law. 
 Please alert the childcare workers of any allergies or special needs that your child may have. 
 Please provide the childcare workers with any updated information, including phone number 

and email.  
 The parent or guardian will receive a security tag at the time of check-in. This ticket must be 

presented by the parent or guardian in order to pick up the child. If for some reason the security 
tag is lost, parents or guardians may present their driver’s license or shield card. 

 Please notify the childcare worker at the time of check-in if a spouse or babysitter will be 
picking up your child, so that they may instruct you on what to do. 

 To be good stewards of both our workers’ time and our resources, we ask that parents be 
prompt for pick-up. If parents arrive late, a $25 , per child, late fee will apply. 

Discipline Procedure:  
Parents are notified about any discipline issues at the time of pick-up. We use a 3 warning system 
every time there is a discipline issue.  

 Verbal warning  
 Time-out for no more than age of child (5 years=5 minutes)  
 Possibility of being sent home.  


